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Teaming Website



Teaming Website

Step #1:  Go to https://www.davincinetbook.com/teams/.
Step #2:  Click “Sign Up Now.”

Click “Sign Up 
Now”



Teaming Website

Step #3:  Fill out all the fields completely and click “Join.”

Click “Join”



Step #5:  Select “BAA08-40” from the drop down menu; fill out “Your Expertise” and “Expertise  
You Need.” Click “Add.”

Step #4:  You will be redirected to the login page. Enter your username and password 
and click “Login.”

Click “Add”

Teaming Website



Step #6:  You can now access the other teams’ information by clicking on “BAA08-40.”

Click here to see 
other teams

Teaming Website



T-FIMS: Step by Step 
Instructions



Requesting a T-FIMS Account



Step #1:  Go to http://www.tfims.darpa.mil/baa.
Step #2:  Select “BAA” then “Proposal Submission.”

Requesting a T-FIMS Account



Step #3:  Select “Request an Account” from top navigation bar.

Request an Account

Requesting a T-FIMS Account



Be sure to select 
“BAA 08-40”

Step #4:  Complete all fields on the form then click “Submit.”

Requesting a T-FIMS Account

“Submit”



Step #5:  User will see a screen stating the request has been submitted.

Requesting a T-FIMS Account



Step #6:  User will receive an email from BAA08-40@darpa.mil that acknowledges request for 
an account and provides information on Public Key Infrastructure (PKI) installation.

Requesting a T-FIMS Account



PKI Installation



PKI Installation

Step #1: Go to http://www.tfims.darpa.mil. Select “Install PKI” and “How to Install.”



PKI Installation

Step #2: Follow the appropriate directions for user’s computer.

For non-Microsoft 
Users

For Microsoft Users



Step #3:  Email BAA08-40@darpa.mil with confirmation of PKI installation.

PKI Process



Step #4:  User will receive an email containing a temporary account password.  The temporary 
password will ONLY permit user to change password.  User has 72 hours after 
receiving temporary password to change it.  Account will be deactivated if not 
completed during this period. 

PKI Process

Temporary Password



Changing Temporary Password



Step #1:  Go back to http://www.tfims.darpa.mil/baa.
Step #2:  Select “Change Password.”

Change Password

Changing Temporary Password



Step #3:  Enter username, temporary password, and new password.  User’s new password must 
have at least 8 characters, an upper and lower case, and at least one numeric or 
special character.  Select “BAA 08-40” then “Update.”

Changing Temporary Password



Creating a Coversheet



Creating a Coversheet

Step #1: Go to http://www.tfims.darpa.mil/baa and select “Log in” Enter user name, 
password, and BAA number.

Be sure to select 
“BAA 08-40”



Step #2: Review/edit abstract or proposal coversheet information. Under “BAA type” be 
sure to select either “A-White Paper” for abstract submission or “P-Proposal”
for proposal submission.

Select the correct 
“BAA type”

Creating a Coversheet

Select the appropriate 
technical areas

Enter subcontractors

Enter the title of your effort here



Step #3: Fill out the coversheet completely. When you have finished, click “Update.”

Creating a Coversheet

“Update”



Step #4: User will see a printable coversheet.

Creating a Coversheet



Uploading a Document



Step #1: Select “Proceed to Abstract/Proposal Upload.”

Uploading a Document



Step #2: Use the “Browse” feature to find the appropriate file.

Uploading a Document

“Browse”



Uploading a Document

Step #3: Open your zipped file. Files must be zipped and encryped using Winzip or PKZip with 
256-bit AES encryption. Refer to the link on https://www.tfims.darpa.mil/baa for 
directions on how to zip and encrypt files.



Uploading a Document

Step #4: Click “Upload.”

“Upload”



Uploading a Document

Step #4: Click “Finalize Your submission.”



Step #5: Click “Final Submission.” Before you click “Final Submission” make sure 
you write down the control number provided.

Click “Final Submission”

Uploading a Document



Uploading a Document

Step #6: User will receive an email from BAA08-40@darpa.mil confirming receipt of the 
final submission. If you do not receive this email, assume the submission did not
finalize and double check that you clicked “Final Submission” on the previous page. 
Contact the BAA coordinator at BAA08-40@darpa.mil if you still do not receive an 
email confirmation.



Step #7: Fill out the encryption password form completely. This form can be downloaded 
from https://www.tfims.darpa.mil/baa/.

Uploading a Document



Uploading a Document

Step #8: Email the encryption password form as an attachment to BAA08-40@darpa.mil.
The subject line of the email must read: “PASSWORD.”



1. Refer to http://www.tfims.darpa.mil/baa

Questions?



2. Contact the BAA Coordinator at 
BAA08-40@darpa.mil 

OR 

Call Jess Randall at
703-807-2784

Questions?
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